AFMC FORM 36

Block by Block Instructions

BLOCK
NAME OF BLOCK
REMARKS
1

Procurring Activity
The office issuing the contractual document.



  
Code                Explanation



F34601            Oklahoma City ALC



F42600            Ogden ALC


    
F42610            Ogden ALC



F42620            Ogden ALC


 
F42630            Ogden ALC



F09603            Warner Robins ALC



F33657            ASC Aeronautical Systems Center

 

F19628            ESC Electronic Systems Division



F61560            AFMC/USAFE Liaison Office


2

Type PR/MIPR
Identifies PR/MIPR documents as incoming with 




the identity of the originator, or as outgoing with 




the identity of the destination.

	FIRST POSITION

CODE
	EXPLANATION

	1
	Air Logistics Center-Originated (ALC) PR

	2
	Air Logistics Center (ALC)-Originated MIPR

	3
	Incoming PR

	4
	Incoming MIPR

	5
	Incoming PR/MIPR for Coordination Only

	6
	Spares Acquisition Integrated with Production (SAIP)




(When Position 1 is Code 1 or 2, the second 



position is the destination. When Position 1 is 



Code 3, 4, 5, Position 2 is the originator of the 



PR/MIPR).

	SECOND POSITION

CODE
	ORIGINATOR/DESTINATION

	1
	Locally Purchased (required for SAIP PRs)

	2
	AFRL/IFK – Rome Research Site

	3
	AF Eastern Test Range (AFETR)

	4
	AF Aerospace Medical Division (AFAMD)

	5
	Oklahoma City Air Logistics Center (OC-ALC)

	6
	Ogden Air Logistics Center (OO-ALC)

	7
	San Antonio Air Logistics Center (SA-ALC)

	8
	Sacramento Air Logistics Center (SM-ALC)

	9
	Warner Robins Air Logistics Center (WR-ALC)

	A
	US Army

	C
	DSCC – Defense Supply Center Columbus

	D
	Aeronautical System Center (ASC)

	E
	DSCC – Defense Supply Center Columbus

	F
	Defense Supply Center Columbus (DSCC)

	G
	DSCR – Defense Supply Center Richmond

	H
	Andrews AFB

	K
	US Coast Guard

	L
	ESC – Electronics Systems Center

	M
	Defense Industrial Supply Center (DISC)

	N
	US Navy

	P
	Defense Personnel Support Center (DPSC)

	R
	National Aeronautics and Space Administration (NASA)

	S
	Armament Development and Test Center (ADTC)

	U
	SMC - Space and Missile Center

	V
	AEDC - Arnold Engineering Development Center 

	W
	Headquarters AFMC, WPAFB

	Y
	AFFTC/PKAE – Edwards Research Site

	Z
	Other Government Agencies

	
	


3

Priority
Code denoting the priority for which the item is 




to be purchased.  NOTE: All incoming 




PR/MIPRs should be coded Priority Code D.

	CODE
	EXPLANATION

	R
	Routine Requirement

	E
	Need date less than normal production lead time (PLT) plus minimum administrative lead time (ALT)

	Urgent requirement 
	Enter the code applicable to one of the following reasons for urgency:

	A
	Emergency requirement (including Critical Items) approved by the ALC Product Directorate or higher.  

	B 
	MICAP backorder

	C
	Priority 1-3 backorder

	D
	Repair/overhaul or service requirement meeting the criteria for public exigency negotiation.  Electronic Warfare Quick Reaction Capability (EWQRC) priority


4

Date
Enter the date the PR/MIPR is prepared 




(YYYYMMDD) format.

5

Purchase Request Number
Enter the 13 position PR number (available 




through PETS or the PR monitor)




Positions 1-6, address code of initiating 




activity




Positions 7-8, fiscal year




Positions 9-13, locally assigned tracking number.

6

Amendment Number
Enter appropriate amendment number, 00-basic,




01, 02, etc.

7a 

Codes
Mandatory Codes:

(Block 7

(1) Item Manager – locally assigned, one position 

previous

pseudo division.

version)

(2) Manager Designator – locally assigned, two 




positions.



(3) Type Requirement – Enter a 2 if it is Non-




Foreign Military Sales, enter a 3 if it is Foreign 




Military Sales.




(4) Materiel Management Aggregation Code 




(MMAC):  Two position code that identifies 




requirement to a specific workload.




(5) Amended Shipping Instructions (ASI) – For 




spares buy only. (Y) Yes or (N) No




(6) Item Marking Code – See below:

IMC "1" invokes MIL-STD-129 for package/container marking, and MIL-STD-130 for item marking.  It does not apply to shelf life controlled items.

IMC "2": No longer used (Deleted).  MIL-STD-841 canceled with no superseding document.

IMC "3" invokes MIL-STD-129 and MIL-STD-130 (as does IMC "1") with the addition of shelf-life provisions. 

IMC "4" invokes MIL-STD-129 for package/container marking but indicates that special item marking instructions will be found in the Technical Requirements Documents (chapter 13) or other PR/MIPR attachments. Shelf life provisions apply. 

IMC "5" invokes MIL-STD-129 for package/container marking but indicates that special item marking instructions will be found in the Technical Requirements Documents (chapter 13) or other PR/MIPR attachments. Shelf life provisions do not apply.

7b

Purpose
Enter a purpose statement to briefly and clearly 

(Block 8b of

state the purpose of the PR/MIPR.  If the PR is 

previous

an amendment specify all data elements and line 

version

items being changed.  State if the requirement is 




to establish a requirements contract.  If you are 




submitting a delivery/funded order annotate the 




contract number the order is against (this is 




mandatory for repair/services PRs and 




amendments).

8a

Item No.
Enter the PR line item number (e.g. 0001, 0002, 




etc.).  If it is a sub-line item, enter the parent line




item number followed by the PR sub-line item




number (e.g. 0001AA, 0001AB, etc.).

8b

Description
Provides the buyer a concise summary of the




item to be acquired, it will contain the following 




elements as applicable:

(1) National Stock Number and MMAC or pseudo code for services (see below for pseudo codes).

(2) Complete AF stock list nomenclature.

(3) Part Number.

(4) Commercial & Government Entity (Cage) code.

(5) Dimensions and Tolerances.

(6) Kind of Material.

(7) Form, Fit, and/or Function of the item.

(8) Next Higher Assembly.

(9) Project and Program (for pseudo coded items).

(10) ERRC (for NSN items).


The pseudo code provides a processing code in lieu of an NSN when other than NSN items are being procured.  Enter code on PR or MIPR (in lieu of an NSN) in block 8b on PRs and block 9b on MIPRs (opposite the line item number).  The pseudo stock class code will be followed by a description of what is being acquired.

	CODE
	EXPLANATION

	0000
	Provisioning

	0001
	Data and First Article

	0002
	Services (includes contract technical services, research, development, test and evaluation, etc.)

	0003 (Note 2)
	Repair and overhaul

	0004 (Note 2)
	Modification and retrofit

	0005  (Note 1)
	Indefinite Quantity Contract

	0006  (Note 1)
	Requirements Type Contract

	0007  (Note 1)
	Catalog Type Contract

	0008
	Central Procurement funds for stock listed items on maintenance contracts  (reimbursable)

	0009
	First destination transportation (FDT) charges (e.g., on MIPRs sent to General Services Administration (GSA) for commercial vehicles)

	0010
	Technical Orders and Technical Manuals (TOs and TMs)

	0011
	Warranties


NOTE 1: Pseudo codes 0005, 0006, and 0007 are applicable only on unfunded line items.

NOTE 2: Funded line items for repair or overhaul will cite pseudo code 0003.  Funded line items for modification or retrofit will cite pseudo code 0004.

8b

Description (cont)
When acquiring commercial items and products, 




a commercial item description (CID) must be 




developed to meet the requirements of DoD 




4120.24-M and be in the format identified in the 




Federal Standardization Manual.  All proposed 




CIDs will be submitted through the Standard-




ization Program Manger.  The CID must be 




coordinated and approved by all users of the 




Federal Stock Class (FSC) and processed 




through CASC/Battle Creek and assigned a 




Formal CID Number.

8b

Card Code (CC)
J041 system requirement.

LINE ITEM LEVEL TRANSACTION/CARD CODES

	LA
	Establish line item detail report as due-in. Basic PR/MIPR only.

	MA
	Establish line item detail. Do not report as due-in. Basic PR/MIPR only.

	
	

	LD
	Amend line item. Use for line item established with LA or LK transactions.

	MD
	Amend line item. Use for line item established with MA or MK transactions.

	LK
	Add new line item. Report as due-in. Amendments only

	MK
	Add new line item. Do not report as due-in. Amendments only

	LL/S, L1/9
	Cancel line item. Second position is reason for cancellation. 


Two-digit code used to cancel PR/MIPR or line item.  First position is B (cancel entire 

PR/MIPR) or L (cancel PR/MIPR line item only).  Second position codes are listed below:

	SECOND POSITION CODE
	EXPLANATION

	1
	Stock Balance Incorrect

	2
	Item Already on Order

	3
	Program Change From Higher Headquarters

	4
	Substitute Item Available In Stock

	5
	Wrong Source Selected

	6
	Change in Consumption Rate

	7 
	Wrong Item Ordered

	8
	Obsolete Item Ordered

	9
	Customer Requested Cancellation

	L
	No Quotation/Bid Received

	M
	Funds Not Available

	N
	Known Source Phased Out

	O
	Excessive Price Quotation

	P
	Item No Longer Manufactured

	Q
	Item Will Be Local/Depot Manufactured

	R
	Next Higher Assembly Will be Procured

	S
	Item Available From Other Source


8b

Type Line Item (TLI)
Identifies the general classification or reason by




line item for supplies and services being 




purchased.

	POSITION CODE
	EXPLANATION  (To be assigned to basic PR/MIPR)

	1
	Replenish Spares

	2
	End Items/Replacement items

	3
	Modification Kits

	4
	Modification Services

	5
	Repair/Overhaul Services

	6 
	Data

	7
	Printing

	8
	Engineering Services

	9
	Storage Services

	0
	Initial Spares (Provisioning)

	A
	Experimental, Development, or Research

	B
	Combination of Type L/I 4 and S

	C
	Combination of Type L/I 4 and T

	D
	Combination of Type L/I 5 and S

	E
	Combination of Type L/I 5 and T

	F
	Combination of Type L/I W and S

	G
	Combination of Type L/I W and T

	H (Note)
	J023 Final PR Preparation (to be used by PR/MIPR Control only)

	J
	AF-Non-AFMC Funds for Replenishment Spares

	L
	AF-Non-AFMC Funds for other than Replenishment Spares

	M
	Depot Maintenance Industrial Funds

	N
	Overhaul Kits

	Q
	Field Teams

	R
	Reclamation

	S
	Readiness Spares Package (RSP)(spares kits)

	T
	Readiness Spares Package (Purpose Code B, D to P)

	U (Note)
	J023 Automated Delivery Order for Maintenance and Repair

	V
	Advance or Planning PR/MIPR (Materiel Requirements or Data) (Due-In)

	W
	Advance or Planning PR/MIPR (Maintenance or Services) (Non Due-In)

	Y (Note)
	J023 Automated Delivery Order, Spares Acquisition

	Z
	Industrial Readiness Mobilization Planning (IRMP)


NOTE - Machine assigned. Not valid for manually prepared input.

8b

Item Manger Quantity
The IMQ is the quantity being shipped into the 



(IMQ)
Item Manager account for storage.  Enter the 




IMQ only if the Card Code is LA or LK, if the




Card Code is 
LD then enter the IMQ only if the 




quantity is being changed.  Not required for 




service/repair PRs.

8b

Short Fund Cite
Taken from the Long Fund Cite.  Enter:




(1) 2 position Program Year



(2) 2 position Fund Code




(3) 6 position Budget Program Activity Code/ 




Responsibility Center/Cost Center




(4) Positions 2-5 of the Materiel Program Code

8c

AMC/AMSC
For stock listed items enter the most current 




AMC/AMSC from the AFMC Form 761.  Not 




required for service/repair PRs.

8d

Quantity
Enter the actual quantity to be delivered.  List 




options and quantity discounts separately.  This 




field cannot be zero, it must contain a minimum 




quantity of one.  For amendments if changing or 




adding a line item enter the correct information 




otherwise, enter NC for no change.

8e

Unit
Enter the unit of issue.  For amendments if 




changing or adding a line item enter the correct 




information otherwise, enter NC for no change.

8f

Est. Unit Price
Unit Price (dollars and cents).  For amendments 




if changing or adding a line item enter the 




correct information otherwise, enter NC for no 




change.

8g

Est. Total Price
Enter line item estimated total price (dollars and 




cents).  Enter $0.00 for Planning PRs.  For 




amendments if changing or adding a line item 




enter the correct information otherwise, enter 




NC for no change.  

9

Total
Enter the total sum of all line item totals in block 




8g (dollars and cents).  Enter $0.00 for Planning 




PRs.  For amendments if changing the total 




dollars enter the correct information and 




annotate the dollar increase or decrease directly 




above block 9, otherwise, enter NC for no 




change.

10a
Item No.
Enter line item number or sub-line item number 




from block 8a that is for the delivery schedule.

10b
Required
Insert “R” to indicate a required delivery 




schedule.

10c

Delivery Schedule
Enter the delivery schedule using one of the 




below structures or for amendments if changing 




or adding a line item enter the correct 




information otherwise, enter NC for no change.

(1) Single delivery of entire line item quantity to one location: Enter the PR/MIPR Line Item Need Date.  For urgent requirements where premium funding is appropriate, obtain approval from your funds monitor and enter remarks identifying the scope and applicability of the premium funding.

(2) Incremental (time-phased) deliveries to a single location: Enter each PR/MIPR Line Item Delivery Increment Quantity, and its associated Need Date. En​sure that the increment quantities add up to the Line Item Quantity in block 8D.

(3) Split deliveries (simultaneous) to separate addresses: Enter a single delivery schedule of entire line item quantity to one location.

(4) Incremental (time-phased) deliveries to separate addresses: Enter each Delivery Increment Quantity and need date for each addressee.

(5) When requesting MYC enter a delivery schedule only for the instant order quantity line item (if any).  Enter Remarks Text stating, "Will be specified on each order" for line items establishing ordering contracts with no instant order.

(6) Technical Reports and other data required in support of item buys may have either a specified calendar delivery date or a relative date (e.g., 60 days after completion of study).

11a(1)
Ship To
Enter DoD Activity Address Code (DODAAC)




which is to receive the shipment indicated in 




blocks 10a through 10c.  If exact instructions 




cannot be provided, either enter TBD or provide 




the depot storage account information with the 




ASI remark (Y) Yes or (N) No.  For amendments 




if changing or adding a line item enter the 




correct information otherwise, enter NC for no 




change.

(1) For shipments to DOD activities to fill requisitions; when the Signal Code is A, B, C, or D, use the first six positions of the document number (positions 30-35 of the MILSTRIP/MILSTRAP requisition).  When the Signal Code is J, K, L, or M, use the Supplementary Address (positions 45-50 of the MILSTRIP/MILSTRAP requisition).

(2) For shipments to FMS customers, enter the Supplementary Address in the “Ship To” block. Enter the FMS Case in the “Mark For” block.  Transportation Specialists will extract key information from the MILSTRIP/MILSTRAP to construct the Ship To/Mark For Military Assistance Program Address Code (MAPACs). 

(3) For storage shipments, enter the DODAAC of the storage location in the “Ship To” block and account/condition or purpose code in the “Mark For” block.

(4) For special use shipments (Readiness Spares Package (RSP), special projects, etc.), enter the DODAAC of the responsible activity.



(5) In every case where an ASI may be needed, "ASI possible" must be indicated on the PR/MIPR either in the Remarks field or as an indicator.

11a(2)
Mark For
This field may be left blank unless other 




information or guidance is available.  For 




amendments if changing or adding a line item 




enter the correct information otherwise, enter 




NC for no change.  The following is additional 




information that needs to be included:

(1) For shipments to DoD activities to fill requisitions:

(a)  Contracts and open purchase requests involving NSNs that transferred to DLA will have the Mark For block state: “These items are to be moved into the DLA account (02) upon receipt”.

(b) Any information provided in the supplemental data field following the MILSTRIP/MILSTRAP document number.

(c)  Any NMCS/MICAP, project codes, RDD, signal codes, etc.

(d)  When applicable, add POC and phone number.

(2)  For shipments to FMS customers, use the two position Country Code, hyphen, paying service agency, hyphen, and the master case. Example of construction is “TK-D-SKF”.

(a) The country code is the 2nd and 3rd positions in the MILSTRIP/MILSTRAP document number (positions 31 and 32).

(b) The paying service agency is the first position in the MILSTRIP/MILSTRAP document number (position 30) (D = AF, B = ARMY, P = NAVY, etc.).

(c) The FMS master case is the last three position in the Supplementary Address (positions 48-50).

(3)  For storage shipments, enter the account designator (e.g., ACCT09).  

NOTE:  For items not going to storage or is in urgent need/work stoppage, etc., mark specific location with POC and phone number of individual who will claim shipment.

(4)  For special use shipments, each center must establish accounts as needed to prevent mixing of assets authorized and funded for different purposes.  As necessary, include in the remarks section, any special marking instructions related to these special accounts.  

NOTE:  MIPR mark for information will be entered in the Description field (block 9b of DD Form 448).

11b
MILSTRIP Data
For direct shipments to DoD and FMS customers 




in support of requisitions, enter the MILSTRIP/ 




MILSTRAP document number and priority 




designator.  For amendments if changing or 




adding a line item enter the correct information 




otherwise, enter NC for no change

12

Remarks
Use as needed to amplify/clarify the requirement 




data for the buyer.  Use continuation sheets as 




necessary.  Some examples are as follows:

(1) Buy authority.

(2) If the PR/MIPR is procuring items for mod/TCTO kits in lieu of using currently available DoD stocks, indicate, "New procurement in lieu of using GFE/GFM/GFP assets is necessary to meet schedule and mission requirements."

(3) For advance PR/MIPRs, enter the statement “FY ____ funds apply to this requirement.  No obligation may be incurred until FY____ funds availability has been certified”.



(4) The funds certifying official will add funding remarks (instructions related to initiation/commitment of funds, obligation ceilings, etc.) to the PR/MIPR during the funds certification coordination.



(5) Buyers name, telephone number and office symbol (mandatory for Delivery/Funded Orders).



(6) Approved sources.



(7) If the PR is for an amendment enter the name, office symbol, phone number of the buyer and the date that the buyer was contacted and agreed to accept and process the amendment.  This is a mandatory entry.



(8) When establishing a Requirements type contract break out  the dollars as in the example below:


EXAMPLE:  LABOR        CAP        GFM        OPTION 1        TOTAL



     $0.00          $0.00        $0.00           $0.00                 $0.00

13a
Line Item No.
Enter the line item or sub-line item number from 




block 8a.

13b(1) – (10)
Accounting Classification
Enter all elements of the Standard Air Force 




Accounting Classification (SAFAC).

13b(11)
Other
Optional for additional data.

13c

Other Station Funds
Enter any funds citation that does not meet the 




SAFAC format above.  When citing a funds line 




from another station/service, annotate the 




funding authorization document control number 




in block 13c and attach two copies of the funding 




document to the PR.

14

Approvals
Initiator will sign and legibly print or type their 




name, office symbol, telephone extension and 




date in block 14a.

NOTE
Buying Section
In the top left hand corner of the PR or 




Amendment annotate the PCO’s office symbol.  




The correct Buying Section must be annotated 




on all PRs, MIPRs, and amendments.

ATTACHMENT 1

Miscellaneous Information

ADVANCED/PLANNING PRs
1.  Advance PR/MIPRs.  The PR/MIPR may be prepared for firm requirements for the next FY before the receipt of program authorization (PA) and budget authorization (BA) or operating program for that FY.  Clearly stamp or mark “advance PR/MIPR” and include this certification “FY ____ funds apply to this requirement.  No obligation may be incurred until FY____ funds availability has been certified”. PR/MIPR initiators should prepare and submit advance PR/MIPRs when they have firm, known requirements but do not yet have funds available for commitment and obligation. This saves Administrative Lead Time (ALT) by allowing processing actions to proceed pending requirements approval or funds availability. Place the appropriate fund cite in Block 13 of the PR.  PR number and the funds year should match on Advanced PRs.

2.  Planning PR/MIPRs.  Planning PR/MIPRs may be used for materiel and/or services within a fiscal year (FY) BEFORE funds availability.  PR number should reflect the current year.  Mark those PR/MIPRs “Planning PR/MIPR” in bold letters diagonally across the face of the PR/MIPR.  Also, state the following on the PR/MIPR:  “Current year funds will apply to this requirement.  However, no obligation may be incurred until program availability has been authorized, and funds availability has been certified”.

NOTE:  When the fund cite is not available for the line, AFMCMAN 64-104, Volume 4 facilitates the use of 0’s or 9’s in the BPAC and MPC fields only.  All other fields will be filled in according to local policy.  The Acquisition and Due-In System (J041) will NOT take any PR/MIPR without these fields being filled in.

3.  The PR/MIPR initiator shall complete the remainder of the PR/MIPR package in the same manner and coordinate it through the same channels as a normally funded PR. However, the Accounting and Finance coordination will involve only noted or initiation of the funds, as commitment is not possible at this point.

COMMERCIAL OFF-THE-SHELF (COTS)
1.  The PR must have the statement “Commercial Off-The-Shelf” or “COTS” in bold lettering in PR block 12 or written visibly on the PR in block 8 (but not covering any other data).

2.  For all commercial type items, prior to acquisition, a Commercial Item Description must be developed in conformance with DoD 4120.24-M and be in the format identified in the Federal Standardization Manual.  It has to be coordinated and approved by all users of the Federal Stock Class (FSC) code identified on the front page of the proposed CID and processed through CASC/Battle Creek, MI.  The coordination/approval process is similar for a CID that exists for a military specification or standard.  

3.  Directorate’s needing to develop CID’s should start planning up front if possible.  The coordination and approval cycle will take approximately 45 days assuming there are no major changes recommended by the users or CASC.

4.  Any National Stock Number (NSN) which has been identified as a COTS item prior to a screening action will not require an AFMC Form 761 screening action.  An Acquisition Method Code AMC/Acquisition Method Suffix Code (AMSC) of “00” will be used.

5.  If during a re-screening of a previously screened item, it is determined that the item is COTS, but had been coded with an AMC/AMSC which identified the item as something other than COTS, then screening will continue and the AMSC will change to a “Z” code.  Items will not be “Z” coded unless a CID has been obtained from the engineering activity.  An AMC/AMSC of “00” will not be authorized for use if an item has been previously screened.

REQUIRED COPIES
Required number of copies of the PR/MIPR to be submitted to PR/MIPR control is as follows:


Type of PR 
Copies

All Spares
  15


Maintenance/Requirement
  15


Engineering Services
  15


Modifications
  15


All Amendments
    8


Delivery/Funded Orders
    8


Outgoing MIPRs
    8


Attachments to PR/MIPRs
 Original plus 2

