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ACRONYM LIST

1.0
INTRODUCTION

1.1
Purpose

The purpose of this effort is to…(brief description/overview/summary of what you want done.  Save specific details for Section 3) 
1.2
Scope 

(Provide a brief description of the type/range of tasks you want done.  Be sure to include the scope of additional tasks, if any)

1.3
Background

(Optional.  If you have background information that adds value to your Purpose and Scope, add it here)

2.0
REFERENCE DOCUMENTS 

(optional: break out documents into "2.1 Government Documents" and "2.2  Other Documents")

Requirements for reference documentation are dynamic.  Related documents and electronic files will be made available to the contractor as necessary.

Or 

Provide a list of the documents

Or

N/A

3.0
CONTRACTOR TASKING / REQUIREMENTS

Use these next three lines only if "additional taskings" (options)  are needed (see Attachment 1)

Limited funding is presently available to accomplish required efforts.  Attachment I provides a listing of Additional Tasking that may be funded at the discretion of the government.  The contractor shall provide engineering/technical services for the Phase I effort described within Section 3.1 below. 

3.1 Phase I:  Description of phase 1

(Note: your requirements may not fit the "Phase" format.  The important point here is to organize the requirements of your task order into "n" logical "pieces" in this section, with each "piece" as a separate paragraph (3.1, 3.2, 3.3, 3.4, …, 3.n) with subparagraphs, if applicable.)

Detailed Description of requirements (call out your CDRLs in Section 3 wherever you need/are asking for a deliverable)

CDRL Sequence No. A118
Monthly Status Report



CDRL Sequence No. A131
Technical Report (subtitle if necessary)

4.0
DELIVERY SCHEDULE AND PERIOD OF PERFORMANCE

4.1
Period of Performance

The initial period of performance for this task shall be for 12 months following award.  

OR

4.1
Period of Performance

The final report is due 12 months after contract award.  The government will then have 30 days to review the final report and return comments to the contractor.  The contractor shall then have 30 days from receipt of the government's comments to make any necessary corrections, additions, etc.  The overall period of performance is 14 months from the date of contract award.
4.2
Delivery Schedule
It is also useful to include a table that will summarize all the CDRLs

	Paragraph
	Description
	CDRL
	Due Date

	Paragraph 3.x
	Program Management plan
	A122
	30  DAC

	Paragraph 3.x
	Monthly Status Report
	A118
	Monthly

	
	
	
	

	
	
	
	


4.2.x
Program Management
CDRL Sequence  No. A118
Monthly Status Report

The following information if needed should be put in the CDRL or listed here in the CET,  but should only be in one place.

This report shall contain:

Progress of the previous month

Status of contract milestones

Resource expenditures for the project

Issues/concerns and associated recommendations

4.2.x
Program Management Plan

CDRL Sequence  No. A122      
Program Plan (Program Management Plan)

The following information if needed should be put in the CDRL or listed here in the CET,  but should only be in one place.
This plan shall contain:

Major Milestones

Expected Resource expenditures for the project

Issues/concerns and associated recommendations

4.2.x
Program Status Reviews/Technical Interchange Meetings

The contractor shall attend regular (bi-monthly) program status reviews, as approved by the government Program Manager.  The purpose of these meetings shall be to brief the progress of each assigned task, and to solicit input and concurrence of work performed.  The contractor shall generate presentation materials as required to aid in the discussion of technical issues and shall support Technical Interchange Meetings/Reviews.   The contractor shall provide conference agendas, meeting minutes, and track Action Items associate with the aforementioned meetings/reviews. 

CDRL Sequence  No. A001     
Conference Agenda

CDRL Sequence  No. A002
 Conference Minutes

CDRL Sequence  No. A131      
Technical Report (Action Items)

4.2.x
Expertise/Professional Services  This paragraph is Optional
The contractor shall furnish professional and technically qualified personnel to perform assigned tasking.  The contractor shall provide total task management and supervise contractor personnel.  The contractor’s Technical Lead shall serve as the primary point of contact for all technical aspects of the required work.  This person shall also be a prime provider of the required technical services.  No personal services shall be performed.

Documentation deliverables shall be delivered in accordance with this CET, unless otherwise specified by the government Program Manager.  

4.3
Government Inspection and Acceptance of Deliverables

The Government Program Manager will have the right to reject or require correction of any deficiencies found in deliverables.  In the event of rejection of any deliverable, the Contractor will be notified in writing by the Government Program Manager of the specific reasons why the deliverable was rejected.  The Contractor shall have 30 workdays to correct the rejected deliverable and resubmit to the Government Program Manager for re-inspection.  If no comments are provided within 30 calendar days of deliverable receipt, the deliverable will be deemed to have been accepted by the Government. (make sure these numbers match the CDRLs)
5.0
SPECIAL CONSIDERATIONS

5.1
Security

5.1.1
Contractor personnel shall not release or remove system documentation, data, or reports generated by or through use of government systems.  All requests for information shall be forwarded to Your Organization.

5.1.2
The efforts required for this task are expected to be UNCLASSIFIED and should not require the contract personnel to obtain a security clearance.  However, if the tasking performance requires access to classified data, a security clearance of SECRET will be required for all personnel having access to the classified data and a DD Form 254 will be submitted.

5.1.3
Your Organization or the Government Program Manager will assist contractor personnel in processing the necessary DoD forms to obtain base or area badges for access to government facilities.

5.1.4
The contractor shall not divulge any information regarding files, data, processing activities/functions, user ID's, passwords, or other knowledge that may be gained, to anyone who is not authorized to have access to such information.  Contractor personnel shall abide by all government rules, procedures, and standard of conduct.  Contractors requiring access to government Automated Information Systems (AIS) shall have background investigations and security awareness training completed prior to the start of contract performance.  When the period of performance is complete or and contractor personnel leave work on this project they will have 5 days to terminate all their network user account and to return all access cards and base identification badges.

5.2
Access to Facilities and Property

Access to government facilities is limited.  Therefore, the contractor shall coordinate required access/usage times and dates through Your Organization at least fifteen days prior to the need date.  Control of the facilities shall remain with the Government.

5.3
Government Furnished Equipment, Materials, and Software

(Note: If you have no GFE/GFM/GFS, state "N/A" (only) 

All products developed under this contract shall be considered government work and shall have no license encumbrances.  All Government Furnished Equipment (GFE), Government Furnished Software (GFS), and Government Furnished Material (GFM) shall be returned to the government upon comple​tion of this contract.  The government will provide XX, XX, and XX which shall be considered GFE.  At the end of this project, the contractor shall return the GFE to the government and will/will not be required to return the GFE to its original state prior to delivery to the government.

5.4
Advisory & Assistance Services (A&AS)/Government Provided Office Space

 (if office space will be provided by the government, please give specifics here (building location, base name, "for up to X contractor personnel", etc.), whether or not this is A&AS work.  If this is A&AS work and no office space will be provided, so state.  )

All work efforts shall be performed at the contractor’s site.  There are no A&AS related taskings.

Or if there is A&AS

At your Organization location the government shall furnish office space, desk, chair, file cabinets, bookcases, telephone, e-mail, and Internet access for up to two on-site engineers.  The government shall furnish a computer with Windows and Microsoft Office, and Microsoft Project software, and a connection to a printer on the local area network (LAN).   At Your Organization and location the contractor shall locate up to two contractor personnel in the your organization office in direct support of this CET, as required by your organization. 

or

5.4
Advisory & Assistance Services (A&AS)/Office Space.

The government will not provide any office space to the contractor.  This task order requires A&AS work but it shall be performed at the contractor's facilities and at various temporary meeting sites and other travel locations as directed.

5.5
Government Program and Contract Management

5.5.1
Government Program Management

(Your organization's office symbol) will provide the government Program Manager for this Task Order.  The government Program Manager will provide the contractor access to all technical data required to perform approved tasking.  Only the government Program Manager has authority to review and approve contract deliverables (see paragraph 4.3).

5.5.2
Government Contract Management

Responsibility for contracting activities rests solely with the Government Contracting Officer.  No conversation, recommendations, or direction, whether given directly by, or implied by government personnel, that will affect the scope, schedule, or price of the program covered by this CET, shall be acted upon by the contractor unless specifically approved by the Government Contracting Officer.

5.6
Safety Requirements  (if applicable)

5.6.1
General Safety Requirements

5.6.1.1
The contractor shall comply with all safety provisions, e.g., technical specifications, technical publications, Federal Occupational Safety and Health Standards (Title 29 CFR.  Part 1910).  If there is no applicable Occupational Safety and Health Administration (OSHA) standard, use other applicable nationally recognized sources of safety, health, and fire prevention standards referenced in the work requirements of this contract.

5.6.1.2
The contractor shall protect government property to prevent damage during the period of time the property is in the possession of the contractor.  The contractor shall report promptly to the Administrative Contracting Officer (ACO) all available facts relating to each instance of damage to government property.

5.6.1.3
When a major mishap ($10,000 or more) involving government property occurs, the contractor shall immediately secure the accident scene and the damaged item until released by the accident investigative authority as designated by the contracting Your Safety Office.  Such release shall be accomplished by the ACO.

5.6.1.4
If the government elects to conduct an investigation of the accident, the contractor shall cooperate fully and assist government personnel until the investigation is completed.

5.6.1.5
The contractor shall include a clause in each of its subcontracts requiring subcontractor cooperation and assistance in accident reporting and investigation.

6.0
TRAVEL REQUIREMENTS:

Travel will be required in support of the above requirements.  Travel needs are estimated as follows.  

	Destination
	No. Persons
	No. Trips
	No. Days

	Location 1
	2
	2
	4

	Location 2
	2
	4
	3

	Location 3
	3
	3
	3

	Location 4
	3
	2
	3

	Location 5
	2
	5
	4


OR (a combination of)

6.0
TRAVEL REQUIREMENTS:

The contractor may be required to travel to support the objectives of this CET.  The contractor shall obtain approval from the Government Program Manager five days in advance before traveling.  As part of the monthly report (CDRL A118), upon completion of any travel, the contractor representative shall submit a trip report (could be a different CDRL, or you may not need a trip report).  Airfare for travel and per diem shall be billed IAW Joint Travel Regulations (JTR). The contractor is responsible for making all necessary travel arrangements.

7.0
QUALITY REQUIREMENTS

Quality requirements of the basic contract apply.

8.0
CONTACTS (optional)

(May have more than one person named here.  Some CETs name a government program manager and an alternate and/or a technical management lead (or engineering lead, etc.) also list here who will be acting as QAE, this may be the same as the government program manager.


Name, office symbol, phone, email

ATTACHMENT I  --  UNFUNDED ADDITIONAL TASKING

DESIGN AND ENGINEERING SUPPORT PROGRAM  (DESP)

CONTRACTUAL ENGINEERING TASK (CET)

CET title
Date

Prepared by:

Your Name

Address

Phone

The following additional tasks may be added to this CET as additional funding is made available and at the written direction of the Government Contracting Officer:

Additional Tasking #1

Phase II:  Develop 
Describe the effort in as much detail as possible

Phase II tasking will be further defined upon following successful completion of the Phase I effort.

Additional Tasking #2


Phase III:  
Describe the effort in as much detail as possible

Phase III tasking will be further defined upon following successful completion of the Phase II effort.
Additional Tasking #3


Phase IV:  Demonstrate/Qualify
Describe the effort in as much detail as possible

Phase IV tasking will be further defined upon following successful completion of the Phase III effort.

If an extension of the period of performance is needed for several years use the following:

Additional Task 1

Extend Support for an additional 12 months (Unfunded)  
The contractor will provide the support delineated in CET Sections 1.0 through 7.0 for one additional year after completion of basic.  A cost proposal for accomplishing this task will be requested prior to activation.  

Additional Task 2
Extend Support for an additional 12 months (Unfunded)
The contractor will provide the support delineated in CET Sections 1.0 through 7.0 for one additional year after completion of Task 1.  A cost proposal for accomplishing this task will be requested prior to activation.  

Additional Task 3
Extend Support Until 26 September 2007 (Unfunded) each contract has a different end date for the contract – contact the DESP program manager for dates.

The contractor will provide the support delineated in CET Sections 1.0 through 7.0 until the end of the DESP contract, 26 September 2007 after completion of Task 2.  A cost proposal for accomplishing this task will be requested prior to activation.
ATTACHMENT II  --  CONTRACT DATA REQUIREMENTS LISTS (CDRLs)

DESIGN AND ENGINEERING SUPPORT PROGRAM  (DESP)

CONTRACTUAL ENGINEERING TASK (CET)

CET title
Date

Prepared by:

Your Name

Address

Phone

Optional

If distribution statement is need then

Enter appropriate distribution statement

Otherwise delete

For detailed CDRL instructions see DoD 5010.12-M

For distribution statement instructions see AFI-61-204

BLOCKS 9:  DISTRIBUTION STATEMENT “D”   Distribution authorized to Department of Defense (DoD) and DoD contractors for administrative or operational use determined 23 July 1991.  Other requests for a copy of this document shall be referred to the BLK 6 Requiring Office on the DD Form 1423 that governs this submittal.  

WARNING:  This document contains technical data whose export is restricted by the Arms Export Control Act (Title 22, U.S.C., Sec 2751 et seq.) or Executive Order 12470.  Violations of these export laws are subject to severe criminal penalties.

The above Distribution Statement and Warning Notice shall be displayed or affixed to the data in a conspicuous position.
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