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MEMORANDUM FOR (Fill in name and address of P.O.C. questionnaire is being sent to)

FROM:
OO-ALC/PK



6038 Aspen Ave



Hill AFB UT  84056-5805

SUBJECT:  Request for Source Selection Information

1. Ogden Air Logistics Centers is in the process of conducting a formal Source Selection for the Design Engineering Support Program II (DESP II).  One of the considerations in proposal evaluation is the verification of the offerors’ past performance on contracts which reflect the offeror’s ability to perform. We depend on information received from those who have first hand information, in order to evaluate the offeror’s past performance. 
2. Areas of interest in the offeror are summarized in the enclosed questionnaire.  The Government’s  schedule is extremely tight and need your written response no later than 5 calendar days from date of receipt.
3. Although this questionnaire was distributed to you by the offeror/contractor, it is important you electronically complete the questionnaire and email it directly to the government Performance Risk Assessment Group (PRAG) at the following email address: OO-ALC.AEPrag2@hill.af.mil .  If you are unable to electronically submit the questionnaire to the email address above, Fax copies will be  accepted and can be sent to the attention of Ross Thurgood  FAX : (801) 777-XXXX.
4. DO NOT RETURN OR EMAIL THE QUESTIONNAIRES BACK TO THE OFFEROR OR CONTRACTOR!  Once the questionnaire is filled out, it becomes source selection sensitive and needs to be handled accordingly.  If you have any concerns, please contact: Ross Thurgood at COM: (801) 777-5538, DSN: 777-5538, or contact Marsha Denning, contracting officer, at COM: (801) 586-1225, DSN: (801) 586-1225.
5. Your help is greatly appreciated and your prompt response will be one of the keys to the successful and timely completion of this source selection.

/s/

Attachment:

Past Performance Questionnaire

